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We are delighted to return to having a school where we have parents regularly in for school
events like Cultural Whanau day and sports events like our Senior Swimming Sports where
parents are invited in. It is important for the safety of your child and that of the rest of the school
that we continue to adhere to our health and safety guidelines regarding having people on site.

For our new families, those who have joined us recently and as a general reminder, here are our
key protocols and timings.

D . f f ten it
As the pool has reopened, children forgetting goggles and togs happens quite regularly! Our
school protocol is that parents don’'t go to the classroom during the day to drop things off. This
disturbs the learning of your child and the rest of the class! We ask that if you are dropping
anything off (togs, lunches etc) for your child that you come to the office and we will
quietly deliver it to your child.

Picking up your child for an appointment or to leave early

It is vital that if you are picking up your child for an appointment or are leaving early that they are
signed out. In the event of an evacuation, the sign out register becomes a key tool for ensuring
emergency staff aren’t looking for children who have left without the office knowing.

We ask that you come to the office and WE will get your child sent to the office. Please
DO NOT go to the classroom and collect your child.

Reminders of school timings
e We ask that children are not onsite before 8.30am. Any child arriving before this time
must be in before school care. Children wait at the gates until the 8.30am bell.

e Our settling bell at 8.45am has been a huge success for settling the children ready for
learning, it is important for the teacher and your children for parents to leave the rooms
at 8.45am, allowing the child to spend time with friends and to have some time to talk to
their teacher.

e If your child arrives after 9am they must go to the office to sign in.
e We ask that parents only come onto the site to wait for children after 2.45pm, the school

is still running and the children will still be using the playgrounds, turf areas and outside
benches for learning.



e The bottom car park closes at 2.45pm, and only reopens once the majority of children
have left. Please do not park in the bays closest to the school as this area is a safe
waiting place for children and families. If you are parked here, you will be asked to move!

e Children are not to be on the playground after school without a parent! There is no
supervision of this area. Any children here unattended will be asked to either wait at the
gate or be taken to the office.

Medications

All medications i.e. Asthma pumps, epipens must be kept in the sick bay not in your child’s bag.
If your child may need medication to/from school they can leave it at the office in the morning
and collect after school. If your child requires medication while at school you need to complete
a Consent Form which allows the Office Staff to administer meds on a short term basis.

Cell phones and smart watches
Cell phones need to be handed into the office in the morning. Each classroom has a routine to

collect them. Smart watches can be worn but they are not to be used during the school day to
communicate or record, due to health and safety protocols.
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